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INTrOduCTION
  
The Extended Essay is a formal piece of writing, of not more than 4000 words, based upon independent 
research within a particular subject of your own choosing. The Extended Essay is defined as an in-depth stu-
dy of a limited topic within a subject. Its purpose is to provide candidates with an opportunity to engage in 
independent research. This booklet is designed to be a concise aid to achieving the best possible result from 
your efforts.

ThE TImElINE

The following timescale indicates deadlines and offers school and students reassurance that independent 
research is structured into parts, which you can manage at different stages. The Supervisors, Mentors and 
the Year Leader support you by identifying steps in the process. However, the work needs to be done by 
you. You must use time in between meetings and deadlines to reach the set targets of that period of work. 
It is your responsibility to maintain contact with the supervisor throughout the whole period of Extended
Essay writing.

• January/February 2015
 You identify subjects and possible topics. You discuss these with subject teachers. If a subject
 teacher decides that the research material and topic are suitable and the student is able to write  
 his/her Extended Essay in that subject, he/she signs the proposal form (see Appendix 1). This does  
 not mean that the topic or material cannot be altered or refined after consultation with the supervi 
 sor. At this stage we expect you to develop ideas and identify research material. Teachers’ signatu 
 res indicate that consultation has taken place and that you are likely to succeed in submitting
 an Extended Essay in that subject. 
  It does not indicate: 
  a) that the topic or material is perfect
  b) that the teacher who signs is the supervisor
  c) that you are guaranteed to do the EE in that subject.

• Tuesday 17th February 2015
 Hand in your proposal form to your Mentor. Allocation of supervisors through departments will   
 then begin.

• March 2015
 You will be given supervisors’ names via a list in the IB lounge or Managebac. You should then con 
 tact your supervisor to arrange a meeting as soon as possible to discuss the topic and first steps.
 You should bring research material and questions to your meeting, as well as the Extended Essay  
 booklet. 

• April 2015
 You should arrive at an essay plan to establish the structure and content of the essay. Your supervi- 
 sor needs to see evidence of this.

• By Tuesday 26th May 2015 
 Your supervisor needs to see satisfactory progress in the writing of the Extended Essay (See Appen 
 dix 2). This is a condition for promotion into Year 13. 

• Summer Holidays
 You should devote part of the summer holidays to researching, reading and writing your Extended  
 Essay.
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• Early September 2015: 
 Planning and progress is to be shown to your supervisor. Your work should contain: 
 a) table of contents
 b) introduction
 c) body paragraphs
 d) conclusion
 e) references/bibliography

• Tuesday 29th September 2015: Submission of Completed Draft 
 You will use feedback from the supervisors to alter and polish the essay. The completed draft con - 
 tains an abstract and is completely formatted. 

• Tuesday 24th November 2015: Submission of Extended Essay
 You hand in one hard copy of your Extended Essay to your Mentor, and an identical electronic copy  
 submitted on ManageBac and Turnitin. 

• December 2015 
 The process will conclude with a 15 minute interview, a viva voce, with your supervisor. During the  
 interview you will discuss your research, your material and what you learned during the process of  
 writing the essay.

CHooSiNg A SuBJECT AND ForMulATiNg A rESEArCH quESTioN

The topic of the Extended Essay is the particular area of study within the chosen subject. Before a final deci-
sion is made about the choice of topic the relevant subject guidelines should be carefully considered with a 
subject teacher. 

You should aim to choose a topic that is both interesting and challenging. The topic chosen should be limi-
ted in scope and sufficiently narrow to allow you to examine an issue or problem in depth. It should present 
you the opportunity to collect or generate information and/or data for analysis and evaluation. You are not 
expected to produce new findings that will change your academic discipline. You are expected to show that 
you can identify material that allows you to answer a research question in depth.

A broad topic is unlikely to result in a successful Extended Essay. A topic, which requires no personal rese-
arch and/or requires an essentially narrative or descriptive approach, is not suitable for an Extended Essay. 
Similarly, although a reliance on secondary sources is sometimes necessary, an Extended Essay, which only 
provides a summary of such sources, will not be successful. 

When an appropriate topic has been chosen, you should narrow the focus of the investigation and formula-
te a specific research question. For many Extended Essays this will be phrased in the form of a question, but 
alternatives such as launching the investigation with a hypothesis are acceptable. By frequently referring to 
this research question, you should be able to maintain the purpose and orientation of the investigation.
 
You are encouraged to formulate a challenging research question but to ensure that it can be explored 
within the constraints of essay length, time and resources available to them. 

SuBMiTTiNg A propoSAl – 
How To TurN THiS FirST STEp iNTo SuCCESS

In January and at the beginning of February, students need to discuss ideas for Extended Essays with Sub-
ject teachers. They should approach the teachers before or after lessons to make appointments. Teachers 
will then give advice and sign proposals if those are viable. 
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A viable proposal contains
 • Primary sources (“the internet” is not acceptable, whereas a range of reliable internet sour 
  ces is, or works by an author are acceptable)
 • A question that can be answered with the sources and is relevant to the subject
At this stage the proposal is not expected to be too detailed, since further details/focus will be added during 
the first meeting with the supervisor.
Teachers can only sign proposals in their subject area and will not do so when approached outside agreed 
appointments and on the last day. If you have queries about who to approach, please see the Deputy Head 
or Year Leader well before the deadline. 

YOu ANd YOur SuPErvISOr

The supervisor offers you support, subject expertise and he/she helps you organize your work into manage-
able parts. You should consult your supervisor on how to best approach your topic. Furthermore, you will 
be given feedback on your progress over the 8 months you work on the Essay. As the Extended Essay is an 
opportunity to learn how to do academic essays comparable to university work, you should consider having 
a supervisor a great advantage, because you are not left alone in managing a longer piece of research. 
Supervisors help you structure, they do not do the work for you, but they discuss results and guide you 
further. 

A supervisor monitors your commitment and achievements. You need to show to your supervisor that you 
are making progress and where you need help, so that he/she can best support you as best as possible. 
please read further clarifications on responsibilities in the Appendix of this guide. 

THE vivA voCE (CoNCluDiNg iNTErviEw)

The viva voce is a short interview between the student and the supervisor, and will be held at the end of the 
extended essay process. 
The viva voce serves the following purposes.
• A check on plagiarism and malpractice in general
• An opportunity to reflect on successes and difficulties in the research process
• An opportunity to reflect on what has been learned
• An aid to the supervisor’s report

ACAdEmIC hONESTY

It is your responsibility to quote sources and to acknowledge ideas appropriately. 
Turnitin Originality Check lets you and your supervisor check written work for improper citation or misap-
propriated content. Turnitin detects potential plagiarism by comparing student work against three massive, 
continuously updated databases of content. Every Originality Report provides instructors with the opportu-
nity to help students learn about proper citation and safeguard their academic integrity.

Good to know:
• Papers can be submitted in many different languages but only for certain subjects chosen by the
 teachers. 

• There are good examples of how to avoid plagiarism and use citations properly at the Turnitin 
 website. 
• If you have any questions, contact the librarian, Mrs. Tomljanovich at i.tomljanovich@ishthehague. 
 nl or ish.library@ishthehague.nl 
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How you will BE ASSESSED

In total you can achieve 36 points for your Extended Essay which will convert into a grade A (=excellent) to E 
(=elementary) and contribute to the 3 extra points for your IB Diploma. Please be aware that failure to hand 
in an Extended Essay is an immediate fail and that an Extended Essay graded E is a failing condition for the 
IB Diploma. 

ASSESSmENT CrITErIA

These assessment criteria given below are applicable to all Extended Essays, irrespective of the subject in 
which the Extended Essay is registered. However, each subject is given interpretations of the assessment 
criteria to reflect the challenges of the individual subject. You can reach 36 point in total. 

A: research question
The extent to which the purpose of the essay is specified. This need not be in the form of a question. An 
example of an alternative form is a hypothesis.
 0 The research question is not stated in the introduction or on the title page and/or does not lend
 itself to a systematic investigation in an extended essay in the subject in which it is registered.  
1 The research question is stated in the introduction but is not clearly expressed or is too broad in   
 scope to be treated effectively within the word limit.
2 The research question is clearly stated in the introduction of the essay and sharply focused, making  
 effective treatment possible within the word limit.

B: introduction
The criterion assesses the extent to which the introduction makes clear how the research question relates 
to existing knowledge on the topic and explains how the topic chosen is significant and worthy of 
investigation.
 0 Little or no attempt is made to set the research question into context. There is little or no attempt  
 to explain the significance of the topic.
1 Some attempt is made to set the research question into context. There is some attempt to explain  
 the significance of the topic and why it is worthy of an investigation.
2 The context of the research question is clearly demonstrated. The introduction clearly explains the  
 significance of the topic and why it is worthy of investigation. 

C: investigation
This criterion assesses the extent to which the investigation is planned and an appropriate range of sources 
has been consulted, or data has been gathered, that is relevant to the research question. Where the rese-
arch question does not lend itself to a systematic investigation in the subject in which the essay is registe-
red, the maximum level that can be awarded for this criterion is 2. 
0 There is little or no evidence that sources have been consulted or data gathered, and little or no   
 evidence of planning in the investigation. 
1 A range of inappropriate sources has been consulted, or inappropriate data has been gathered, and  
 there is little evidence that the investigation has been planned. 
2 A limited range of appropriate sources has been consulted, or data has been gathered, and some  
 relevant material has been selected. There is evidence of some planning in the investigation. 
3 A sufficient range of appropriate sources has been consulted, or data has been gathered, and rele- 
 vant material has been selected. The investigation has been satisfactorily planned. 
4 An imaginative range of appropriate sources has been consulted, or data has been gathered, and  
 relevant material has been carefully selected. The investigation has been well planned. 

D: Knowledge and understanding of the topic studied
0 The essay demonstrates no real knowledge or understanding of the topic studied. 
1 The essay demonstrates some knowledge but little understanding of the topic studied. The essay  
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 shows little awareness of an academic context for the investigation. 
2 The essay demonstrates an adequate knowledge and some understanding of the topic studied. The  
 essay shows some awareness of an academic context for the investigation.
3 The essay demonstrates a good knowledge and understanding of the topic studied. Where appro  
 priate, the essay successfully outlines an academic context for the investigation. 
4 The essay demonstrates a very good knowledge and understanding of the topic studied. Where   
 appropriate, the essay clearly and precisely locates the investigation in an academic context.

E: reasoned argument
The criterion assesses the extent to which the essay uses the material collected to present ideas in a logical 
and coherent manner, and develops a reasoned argument in relation to the research question. 
0 There is no attempt to develop a reasoned argument in relation to the research question. 
1 There is limited or superficial attempt to present ideas in a logical and coherent manner, and to   
 develop a reasoned argument in relation to the research question.
2 There is some attempt to present ideas in a logical and coherent manner, and to develop a reaso- 
 ned argument in relation to the research question, but this is only partially successful.
3 Ideas are presented in a logical and coherent manner, and a reasoned argument is developed in   
 relation to the research question, but with some weaknesses. 
4 Ideas are presented clearly and in a logical and coherent manner. The essay succeeds in developing  
 a reasoned and convincing argument in relation to the research question. 

F: Application of analytical and evaluative skills appropriate to the subject
0 The essay shows no application of appropriate analytical and evaluative skills.
1 The essay shows little application of appropriate analytical and evaluative skills, which may only be  
 partially effective.
2 The essay shows some application of appropriate analytical and evaluative skills, which may be only  
 partially effective.
3 The essay shows sound application of appropriate analytical and evaluative skills.
4 The essay shows effective and sophisticated application of appropriate analytical and evaluative   
 skills.

g: use of language appropriate to the subject
0 The language used is inaccurate and unclear. There is no effective use of terminology appropriate to  
 the subject. 
1 The language used sometimes communicates clearly but does not do so consistently. The use of ter 
 minology appropriate to the subject is usually accurate. 
2 The language used for the most part communicates clearly. The use of terminology appropriate to  
 the subject is usually accurate.
3 The language used communicates clearly. The use of terminology appropriate to the subject is accu 
 rate, although there may be occasional lapses.. 
4 The language used communicates clearly and precisely. Terminology appropriate to the subject is  
 used accurately, with skill and understanding. 

H: Conclusion 
This criterion assesses the extent to which the essay incorporates a conclusion consistent with its argument, 
not necessarily in the form of a separate section.
0 Little or no attempt has been made to provide a conclusion that is relevant to the research questi-
on.
1 A conclusion is attempted that is relevant to the research question but may not be entirely consis- 
 tent with the evidence presented in the essay. 

2 An effective conclusion is clearly stated; it is relevant to the research question and consistent with  
 the evidence presented in the essay. It should include unresolved questions where appropriate to  
 the subject concerned. 
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i: Formal presentation 
This criterion assesses the extent to which the layout, organization, appearance and formal elements of the 
essay consistently follow a standard format. The formal elements are: title page, table of contents, page 
numbers, illustrative material, quotations, documentation (including references, citations and bibliography) 
and appendices (if used). 
0 The formal presentation of the essay is unacceptable, or the essay exceeds 4000 words. 
1 The formal presentation of the essay is poor.
2 The formal presentation of the essay is satisfactory. 
3 The formal presentation of the essay is good.
4 The formal presentation of the essay is excellent.

J: Abstract 
The requirements for the abstract are for it to state clearly the research question that was investigated, 
how the investigation was undertaken and the conclusion(s) of the essay. 
0 The abstract exceeds 300 words or one or more of the required elements of an abstract are missing. 
1 The abstract contains the elements listed above but they are not all clearly stated. 
2 The abstract clearly states all the elements listed above.

K : Holistic judgment 
The purpose of this criterion is to assess the qualities that distinguish an essay from the average, such as 
intellectual initiative, depth or understanding and insight. While these qualities will be clearly present in the 
best work, less successful essays may also show some evidence of them and should be rewarded under this 
criterion. 
 0 The essay shows no evidence of such qualities.
1 The essay shows little evidence of such qualities.
2 The essay shows some evidence of such qualities.
3 The essay shows clear evidence of such qualities.
4 The essay shows considerable evidence of such qualities.

grADE BouNDAriES
A  B  C  D  E
 29-36  23-28  16-22  8-15  0-7

ArrIvING AT AN ESSAY PlAN

The research Process
Owing to the diversity of subjects and the different approaches to research, this guide does not offer detai-
led advice on the methods and skills of research. However, a systematic process, shaped by the nature of 
the subject, is essential to generate and gather information and ideas that can be used to develop a convin-
cing answer to the specified research question.

The following diagram is intended to provide a model for the process of conducting the research and writing 
the Extended Essay. 

Adapted from: Research and Communication Skills, Ottawa: Piperhill, 1996.
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Arriving  at  an  essay  plan  

  

The  Research  Process  

Owing  to  the  diversity  of  subjects  and  the  different  approaches  to  research,  this  guide  does  
not   offer   detailed   advice   on   the   methods   and   skills   of   research.   However,   a   systematic  
process,  shaped  by  the  nature  of  the  subject,  is  essential  to  generate  and  gather  information  
and   ideas   that   can   be   used   to   develop   a   convincing   answer   to   the   specified   research  
question.    

The   following   diagram   is   intended   to   provide   a   model   for   the   process   of   conducting   the  
research  and  writing  the  Extended  Essay.    

Adapted  from:  Research  and  Communication  Skills,  Ottawa:  Piperhill,  1996.  

  

The Research and Writing Process 

Research Writing 

Topic 

Focus 

Search for Sources 

Research Question 

Preparatory Reading 

Working Outline 

Assemble 
Sources/Materials 

Recording Information 
Data 

Revising and Editing 

Proofreading 

Final copy 

Shaping the Outlines 
Basic outline 

Skeleton outline 
Supporting details 

Rough Draft 
Title Page 
Abstract 
Contents 

Introduction 
Body/methods/results 

Conclusion 
Illustrations 
Appendix 

Documentation 
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STruCTurE oF THE ExTENDED ESSAy

After careful outlining and drafting, it is likely that the majority of Extended Essays will follow a structure 
similar to that described below.

Title Page
The title page should contain name, research question, word count, candidate number, examination session 
(e.g. May 2016) and title.

Title
The title should provide a clear indication of the focus of the essay. It should be precise and not necessarily 
phrased in the form of a question. 

Abstract 
An abstract not exceeding 300 words must be included with the essay submitted. It does not serve as an 
introduction, but presents an overview of the extended essay, and should, therefore, be written last.
The inclusion of an abstract is intended to encourage students to examine closely the development of an 
argument within the extended essay and the pertinence of any conclusions that are reached. It is also desig-
ned to allow readers to understand quickly the contents of the extended essay.

The minimum requirements for the abstract are for it to state clearly:
i. the research question being investigated
ii. the scope of the investigation
iii. the conclusion(s) of the extended essay

The abstract should be typed or word processed on one side of a sheet of paper, and placed immediately 
after the title page.

Contents Page
A contents page must be provided at the beginning of the extended essay and all pages should be numbe-
red. An index is not required.

introduction
The introduction should include: 
• An indication of why the topic chosen is interesting, important and worthy of study
• Some background information and an attempt to place the topic in an appropriate context
• An indication of whether the topic has been narrowed to a focus of more manageable proportions
• A clearly and precisely stated research question
• A clear concluding statement of the thesis and argument, i.e. the response to the research question  
 that will subsequently be developed in the body of the essay. 

Body/Development
The essential feature of the major section, or body, of the essay is the systematic development of a convin-
cing answer to the research question. The structure and the approach to this section will be shaped by the 
conventions of the particular subject in which the Extended Essay is being undertaken. Some subjects may 
require sub-headings for major sections within the main body. For example, scientific investigations will usu-
ally have separate sections for method and results. In some other subjects, however, sub-headings should 
be avoided because they disrupt the flow and unity of an essay. You are advised to organize the essay into 3 
or 4 discrete sections that can be worked on separately and integrated later, in any case. 

Conclusion
The requirements of the conclusion are that it:
• is clearly stated
• is relevant to the research question being investigated
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• is substantiated by the evidence presented
• indicates issues, unresolved questions and new questions that have emerged from the research.

Bibliography
See further guidance below and in the ISH effective citing and referencing document.

EDiTiNg, poliSHiNg AND prESENTATioN

The Extended Essay should be written in a clear, correct and formal style appropriate to the subject from 
which the topic is drawn. The use of word processors is compulsory. Typing errors are unacceptable.

The length of the Extended Essay
The upper limit is 4,000 words for all extended essays. This upper limit includes the introduction, the body, 
the conclusion and any quotations, but does not include:
• the abstract
• acknowledgments
• the contents page
• maps, charts, diagrams, annotated illustrations and tables
• equations, formulas and calculations
• citations/references (whether parenthetical or numbered)
• footnotes or endnotes
• the bibliography
• appendices.
Essays containing more than 4,000 words are subject to penalties and examiners are not required to read 
material in excess of the word limit.
Candidates writing their Extended Essay in Japanese or Chinese should use the following conversions: 
Japanese: 1 word = approximately 2 Japanese characters
Chinese: 1 word = approximately 1.2 Chinese characters

illustrations
Presentation and overall neatness are important, and it is essential that illustrative material, if included, is 
well set out and used effectively. Graphs, diagrams, tables and maps are effective only if they are well labe-
led and can be interpreted with ease. All such material, which is incorporated into the Extended Essay, must 
be directly related to the text and acknowledged where appropriate. The use of photographs and postcards 
is acceptable only if they are captioned and/or annotated and are used to illustrate a specific point made in 
the Extended Essay. DVDs are not permitted as supporting material.

ADviCE FroM THE oFFiCiAl iB ExTENDED ESSAy guiDE

Aims
The aims of the extended essay are to provide students with the opportunity to:
• pursue independent research on a focused topic
• develop research and communication skills
• develop the skills of creative and critical thinking
• engage in a systematic process of research appropriate to the subject
• experience the excitement of intellectual discovery.

Assessment objectives
In working on the extended essay, students are expected to:
• plan and pursue a research project with intellectual initiative and insight
• formulate a precise research question
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• gather and interpret material from sources appropriate to the research question
• structure a reasoned argument in response to the research question on the basis of the material   
 gathered
• present their extended essay in a format appropriate to the subject, acknowledging sources in one  
 of the established academic ways
• use the terminology and language appropriate to the subject with skill and understanding
• apply analytical and evaluative skills appropriate to the subject, with an understanding of the impli 
 cations and the context of their research.
Note: “material” has different meanings in different subjects. It may be data or information; it may be argu-
ments or evidence.

responsibilities of the school

It is required that the school:
• ensures that extended essays conform to the regulations outlined in this guide
• ensures that students determine the subject for their extended essay from the approved extended  
 essay list 
• before choosing the topic ensures that each student has an appropriately qualified supervisor, who  
 is a teacher within the school
• provides supervisors and students with the general and subject-specific information, and guidelines  
 for the extended essay
• provides supervisors with recent extended essay subject reports
• ensures that supervisors are familiar with the IB document Academic honesty
• explains to students the importance of the extended essay in the overall context of the Diploma Pro 
 gramme
• explains to students that they will be expected to spend approximately 40 hours on their extended  
 essay.

It is strongly recommended that the school:
• sets internal deadlines for the stages of producing the extended essay, including provision for a con 
 cluding interview (viva voce)
• ensures that students have been taught the necessary research skills
• provides appropriate training for supervisors.

responsibilities of the supervisor

It is required that the supervisor:
• provides the student with advice and guidance in the skills of undertaking research
• encourages and supports the student throughout the research and writing of the extended essay
• discusses the choice of topic with the student and, in particular, helps to formulate a well-focused  
 research question
• ensures that the chosen research question satisfies appropriate legal and ethical standards with   
 regard to health and safety, confidentiality, human rights, animal welfare and environmental issues
• is familiar with the regulations governing the extended essay and the assessment criteria, and gives  
 copies of these to the student
• monitors the progress of the extended essay to offer guidance and to ensure that the essay is the  
 student’s own work 
• reads and comments on one completed draft only of the extended essay (but does not edit the   
 draft)
• reads the final version to confirm its authenticity
• submits a predicted grade for the student’s extended essay to IB Cardiff
• completes the supervisor’s report (if the extended essay cover is not signed by both the student
 and the supervisor, the essay will not be accepted for assessment and may be returned to the   
 school)
• provides an explanation in the report in cases where the number of hours spent with the student  
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 in discussing the extended essay is zero; in particular, it is necessary to describe how it has   
 been possible to guarantee the authenticity of the essay in such circumstances
• writes a report and presents it to the school’s Diploma Programme coordinator if malpractice, such  
 as plagiarism, is suspected in the final draft.

It is strongly recommended that the supervisor:
• reads recent extended essay reports for the subject
• spends between three and five hours with each student, including the time spent on the viva voce
• ensures that the chosen research question is appropriate for the subject
• advises students on: access to appropriate resources (such as people, a library, a laboratory), techni 
 ques of information-/evidence-/data-gathering and analysis, writing an abstract and documenting  
 sources
• conducts a short, concluding interview (viva voce) with the student before completing the super  
 visor’s report.
The student may work with or consult external sources, but it remains the responsibility of the supervisor 
within the school to complete all the requirements described above.

responsibilities of the student

It is required that students:
• choose a topic that fits into one of the subjects on the approved extended essay list 
• observe the regulations relating to the extended essay
• meet deadlines
• acknowledge all sources of information and ideas in an approved academic manner.

It is strongly recommended that students:
• start work early
• think very carefully about the research question for their essay
• plan how, when and where they will find material for their essay
• plan a schedule for both researching and writing the essay, including extra time for delays and unfo 
 reseen problems
• record sources as their research progresses (rather than trying to reconstruct a list at the end)
• have a clear structure for the essay itself before beginning to write
• check and proofread the final version carefully
• make sure that all basic requirements are met (for example, all students should get full marks for  
 the abstract).

Advice to students from examiners
Students should: 
• read the assessment criteria
• read previous essays to identify strengths and possible pitfalls
• spend time working out the research question (imagine the finished essay)
• work out a structure for the essay.

During the research process, and while writing the essay, students should:
• start work early and stick to deadlines
• maintain a good working relationship with their supervisor
• construct an argument that relates to the research question
• use the library and consult librarians for advice
• record sources as they go along (rather than trying to reconstruct a list at the end)
• choose a new topic and a research question that can be answered if there is a problem with the   
 original topic
• use the appropriate language for the subject
• let their interest and enthusiasm show.
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After completing the essay, students should:
• write the abstract
• check and proofread the final version carefully.

Recommended: things to avoid
Students should not work with a research question that is too broad or too vague, too narrow, too difficult 
or inappropriate. A good research question is one that asks something worth asking and that is answerable 
within 40 hours/4,000 words. It should be clear what would count as evidence in relation to the question, 
and it must be possible to acquire such evidence in the course of the investigation. If a student does not 
know what evidence is needed, or cannot collect such evidence, it will not be possible to answer the rese-
arch question.
In addition, students should not:
• forget to analyse the research question
• ignore the assessment criteria
• collect material that is irrelevant to the research question
• use the internet uncritically
• plagiarize
• merely describe or report (evidence must be used to support the argument)
• repeat the introduction in the conclusion
• cite sources that are not used.
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Extended  Essay  General  Criteria  Checklist  

  

Title  Page  –  Name,  Research  Question,  Word  Count,  Candidate  Number,  Examination  
Session  (e.g.  May  2015),  School  Name    

  

  

Contents  Page:  are  all  pages  numbered?    

  

  

Abstract:  not  to  exceed  300  words,  synopsis,  should  cover:  i)  question  and  scope  of  the  
investigation,  ii)  central  argument,  iii)  conclusion  

  

  

Research   Question:   clearly   and   precisely   stated   and   defined   in   opening   paragraphs.  
Chief   weakness   is   that   essays   are   insufficiently   focused.   Helps   if   title   is   in   form   of   a  
question  

  

Introduction:  why  is  the  topic  interesting/important?  What  is  the  context?  What  is  your  
main  thesis/argument?  

  

  

Paragraphs:  sense  of  a  developing  argument  and  organized  thoughts.  It  can  be  useful  to  
have  a  paragraph  plan  with  key  words  which  then  forms  the  basis  of  the  Abstract  

  

  

Supporting  quotations/  Illustrations  –  evidence  of  research.    

  

  

Personal  Engagement:  Is  it  obvious  that  you  find  the  topic  and  your  research  interesting  
and  relevant?  

  

  

Conclusion:  must  be  clearly  stated  and  consistent  with  argument.  It  must  refer  back  to  
the  research  question.  It  includes  references  to  unresolved  questions  and  new  questions  
arising  from  research.  

  

Bibliography:  alphabetically  organized?     

Pages  numbered  

  

  

References  properly  formatted  and  standardized     

Header  with  name  and  candidate  number  on  every  page  (advisory)     

3000  to  4000  words  (more  likely  3500  to  4000  but  not  more  than  4000!)     

Are  all  diagrams,  charts,  graphs,  images  properly  labeled  and  referenced?       
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Appendix 1
Extended Essay proposal Form  year 12   2015

To be submitted to mentor on Tuesday 17th February 2015. Late submission of proposals will lead to alloca-
tion of subject and supervisor according to availability rather than choice. 

Name: ________________________  Mentor: __________________

The aim of this proposal form is for you to 
 a) identify a subject area/ subject areas you would like to write the essay in
 b) identify a research question or topic you would like to investigate
 c) identify relevant material (primary sources) in regards to your research question

You should discuss ideas with subject teachers who will give you advice on your proposal. The subject 
teacher’s signature indicates consultation and reassurance that the topic is possible within the subject area. 
However, it does not mean that this teacher will automatically be your supervisor. Supervisors are allocated 
by Subject Coordinators. If your proposal is in History, B+M, Economics or physics, then a second proposal 
is required within another subject, as your first choice cannot be guaranteed due to a limited number of 
supervisors within these popular subjects.

1st proposal :
Subject: _____________________________

Topic:__________________________________________________________________________________
why have you chosen this topic? ____________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

possible research question: ________________________________________________________________
_______________________________________________________________________________________

How do you propose to answer this research question?
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

what specific sources (including primary sources) do you intend to consult?
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
___________________________________________

Approved by (Teacher’s name) _____________________  signature: _______________________________
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2nd proposal :
Subject: _____________________________

Topic:__________________________________________________________________________________
why have you chosen this topic? ____________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

possible research question: ________________________________________________________________
_______________________________________________________________________________________

How do you propose to answer this research question?
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

what specific sources (including primary sources) do you intend to consult?
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
___________________________________________

Approved by (Teacher’s name) _____________________  signature: _______________________________
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Appendix 2
Checklist for satisfactory progress in Extended Essay in year 12
Name of candidate: _______________________________________________________________________
Subject: ________________________________________________________________________________
Research question:_________________________________________________________________________
________________________________________________________________________________________
Name of supervisor:________________________________________________________________________

If you answered no in any row, please specify: 
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________

_______________________     ______________________________
(supervisor)      (student) 
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Appendix  2  

Checklist  for  satisfactory  progress  in  Extended  Essay  in  Year  12  

Name  of  candidate:  _________________________________  

Subject:  _________________________________  

Research  question:_________________________________________________________  
_________________________________________________________________________  

Name  of  supervisor:_________________________________  

  

   yes   no  

The  research  question  is  clearly  defined  and  appropriate        

The  research  material  is  identified  and  adequate        

The  structure  of  the  essay  is  developed        

The  candidate  has  a  plan  that  allows  him/her  to  make  
significant  progress  over  the  summer  break  up    

     

The  candidate  has  fulfilled  the  Extended  Essay  requirements  
for  promotion  into  Year  13  

     

Cooperation  between  supervisor  and  student  has  been  
successful  (if  no,  please  specify  on  a  separate  sheet  which  does  
not  need  to  be  signed  by  both  parties)  

     

  

If  you  answered  no  in  any  row,  please  specify:    

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________  

_______________________             ______________________________  

(supervisor)                  (student)
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liNKS BETwEEN THEory oF KNowlEDgE 
AND THE ExTENDED ESSAy

Research Question:

Question about Knowledge that you want to find out with your Extended Essay:

Subject 
Area:

Area of Knowledge that your essay topic fits into: Please circle the appropriate one for your essay.

History    Human Sciences  Ethics   Mathematics

The Arts  Religious Knowledge  Natural Sciences Indigenous Knowledge

Which of the following Ways of Knowing will you use in the EE? Please circle the appropriate one for your 
essay.

Intuition  Sense Perception  Emotion  Reason

Language  Memory   Imagination  Faith

Explain how you will use these Ways of Knowing to do your research;
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Each Area of Knowledge has a Knowledge Framework:

Knowledge framework

Scope/applications

Concepts/language

Methodology

Historical development

Links to personal 
knowledge

Figure 1; Theory of Knowledge guide, IBO. 2012 p. 37

For you essay three examples of vocabulary or concepts which are specific to the subject of your essay:

1.

2.

3.

What method(s) will you employ for research?
(For example an experiment to collect data, researching different sources of lieratures, interviews and 
questionnaires)
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How do you intend to analyse your research?

Our own knowledge and experience is part of the research process, why did you choose this particular topic 
– how is it relevant to you?

 

KNowlEDgE quESTioNS;
Your extended essay wil ask questions about how you acquire information.

•  Knowledge questions are related to the way we acquire knowledge and focus on the ways of 
 knowing used to produce knowledge
 E.g. What role does emotion play in supporting claims made in the natural sciences?

• They are open questions without any right or wrong answers e.g. on what basis can one theory or  
 explanation about the world be better than others.

•  They are general questions. The vocabulary should not be subject specific. E.g. what role do reason  
 and imagination play in generating a hypothesis about scientific process?

Good starters for Knowledge Questions:
“To what extent…”, “How far…”, “How…”, “What role does…”, “under what circumstanses”

Terms and concepts that can be used in Knowledge questions: Belief, Certainty, Bias, Authority, Validity, 
Reliability, Methods, Interpretation, and Values. (Taken from “Theory of Knowledge for the IB Diploma” (2013) by 
J. Rutherford et al, Oxford University Press.)

Unresolved knowledge question scan provide valuable point during an EE and can also help guide the 
process.

List any knowledge questions resolves or unresolved from your EE process here;
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EFFECTivE CiTiNg AND rEFErENCiNg 

wiTH NoTES For THE iNTErNATioNAl 

SCHool oF THE HAguE Dp STuDENTS
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INTrOduCTION

In the International Baccalaureate (IB) community we produce different types of documents and other 
forms of work, some which rely on resources by other people. Following good academic practice, it is expec-
ted that we appropriately acknowledge any ideas, words, or work of other people.

This means that, when creating an authentic piece of work, we are expected to:

• undertake research on what is already known

• analyse the research in the context of the work to be produced

• compare and/or contrast existing knowledge against our own findings/thoughts/opinions

• synthesize and present the document in an appropriate way for the expected audience

• acknowledge all contributing sources appropriately

The way in which we can acknowledge contributing sources appropriately may vary according to the type of 
work we produce. Sources are acknowledged differently in a press release or magazine article, in a piece of 
fiction, in artwork or a musical performance, a slide presentation, film clip of radio broadcast. The impor-
tant, honest thing for us to do in these and other types of work is to acknowledge our sources and influen-
ces is some way. In academic writing, and in any work presented for assessment, not only is it necessary to 
acknowledge a consistent style. The use of a style guide help us to ensure this consistency.

When we use other people’s words, work and ideas to support our own ideas, or to demonstrate divergent 
opinion, it is essential that we indicate whose words and work we are using. Any reader would benefit from 
seeing just how the others person’s work contributes to ours.

If we fail to show that we are using someone else’s words, work or ideas by not indicating that they origina-
ted with someone else, then we mislead the reader. If we give the impression that these words or ideas are 
our own when they are not, this is not good scholarship and, deliberate or unintentional, may be deemed as 
academic misconduct or plagiarism.

Purpose of this document

The purpose of this publication is to guide members of the International Baccalaureate (IB) community in 
understanding the IB’s expectations with regards to referencing the ideas, words, or work of other people 
when producing an original document or piece of work.

This document provides guidance or referencing and demonstrates some of the differences between the 
most widely used styles. Due the wide range of subjects, multiple response languages and the diversity 
of referencing styles, the IB does not prescribe or insist on a particular style. All examples provided in this 
document are for illustration purpose only. The IB’s requirements are for honesty in indicating when and 
which ideas and words are not the writer’s own, and consistency in referencing the source of those ideas 
and words.

Because the International School of The Hague has adapted the MLA as its official referencing 
style, this document presents MLA examples only.
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WhY CITE?

Proper citation is a key element in academic scholarship and intellectual exchange. When we cite we:

• show respect for the work of others

• help a reader to distinguish our work from the work of others who have contributed to our work
 
• give the reader the opportunity to check the validity of our use of other people’s work

• give the reader the opportunity to follow up our references, out of interest

• show and receive proper credit for our research process

• demonstrate that we are able to use reliable sources and critically assess the to support our work

• establish the credibility and authority of knowledge and ideas

• demonstrate that we are able to draw our own conclusions

• share the blame (if we get it wrong).

WhAT TO CITE

As creators/authors, we are expected to acknowledge any materials or ideas that are no tours and that have 
been used in any way, such as quotation, paraphrase or summary. The term “materials” means written, oral 
or electric products, and may include the following.

• Text   • Artistic   • Letters

• Visual   • Lectures  • Broadcasts

• Audio   • Interviews  • Maps

• Graphic   • Conversations 

Basic and common knowledge within a field or subject does not need to be acknowledged. However, if we 
are in doubt whether the source material is common knowledge or not, we should cite! 

WhEN TO CITE

When we acknowledge the use of materials or ideas that are no tours, the reader must be able to clearly 
distinguish between our own words, illustrations, findings and ideas the words and work of other creators.

Style guides give us advice for documenting our sources in written work, but they are less helpful with other 
formats and mediums. Nevertheless, we can be honest and we can be helpful to our audience(s) – for as-
sessment purposes, this is an expectation.

In written work, we should cite in the text where we have used an external source. The inclusion of a refe-
rence in a bibliography (works cited/list of references) at the end of the paper is not enough.
In other forms of work (music, video, artistic pieces), we are expected to acknowledge use of external sour-
ces appropriately.
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In presentations we can provide our audience with a handout of our references, or list our sources on the 
final slide(s).

During an oral presentation, we can acknowledge the sources we are using by the use of phrases, for exam-
ple, “As Ghandhi put it…” or “According to…”. We can show a direct quotation by saying by saying “Quote…
Unquote” or by signalling with “rabbit’s ears” or “air quotes”. In a presentation supported by posters or 
slides, we can include short or full references on the slides; if short references are made on the slides, then 
we should again provide a full list of references on a handout or on the final slide(s).

We can conclude references or acknowledgments of other people’s work in the final credits of a film. A 
piece of music can be accompanied by programme notes indicating influences and direct sources. Art on 
display can be labelled or captioned.

hOW TO CITE

When we cite, we should make clear what it is that we are citing. It must be clear to the reader just what 
it is that we owe to someone else, and whether we have quoted exactly or have used our own words and 
understanding of the original material.

• The reader must be able to distinguish clearly between our words/work and the words/work of   
 others.
 -  Quotations - the exact words as used by others – are indicated either by quotation marks or  
  by displaying (indenting) the quotation.
 - Paraphrase and summary of others’ work should similarly be distinguishable from our own  
  words and ideas.

• Use of a style guide ensures that our citations and references are recorded consistently.

• Choice of introductory or parenthetical citation is often a matter of readability, emphasis and 
 authority.

As noted in the definitions below, the citation in the texst links to a full reference that will enable the reader 
tot race the exact material used.

The three main types of in-text citations are as follows.

The first example is according to the MLA used at the International School of The Hague. The following 
pages show only the MLA style.

1. Author
 In-text citation is done by an introductory and/or parenthetical  citation providing:
 - the last name of the author, and
 - page number(s) from which the quotation or paraphrase is taken, if applicable.

2. Author-date
 In-text citation is done by an introductory and/or parenthetical citation providing:
 - the last name of the author, and
 - the year of publication from which the quotation or paraphrase is taken, and the page 
  number, if applicable.
3. Numbered footnote
 In-tekst citation is done by:
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 - superscript note numbers that come after the referenced passage, and after the final 
  punctuation mark, if used, and
 - corresponding footnotes placed at the bottom of their page of reference containing all 
  reference details from which the quotation or paraphrase is taken; when using a source for  
  a second or subsequent time, a shorter footnote reference is sufficient.

The following section provides examples on how to cite, (MLA style only):

• printed sources

• non-printed electronic sources

• online video clips

• social media

Citing printed sources Source material

quotation Author Carroll points out that ‘‘deliberate breaches 
form a relatively small proportion of disho-
nesty cases whereas up to 80% in most years 
involve misuse of others’ work through 
plagiarism or collusion’’ (2).

Some attempts to gain unfair advantages 
involve deliberate breaches of the rules. 
Learners who take devices into examinations, 
gain unauthorized access to assessment 
questions, or who hire an impersonator are 
clearly being dishonest. Becauce of develop-
ments in communication technology, smaller 
devices can be smuggled in to examination 
rooms, impersonators are easier to recruit, and 
hacked questions are more easily available. 
However, deliberate breaches form a relatively 
small proportion of dishonesty cases whereas 
up to 80% in most years in volve misuse of 
others’ work through plagiarism or collusion. In 
these cases, determining whether a learner has 
acted dishonestly is much more problematic 
and the role of technology and networked 
communications in encouraging misuse is also 
more complex.

reference:

Carroll, Jude. ‘‘Academic Honesty in the IB.’’ IB 
Position Paper. July 2012. Web. 19 Jan. 2015.
<http://blogs.ibo.org/positionpapers/
files/2013/02/Academic-honesty-in-the-IB.
pdf>.

Paraphrase Author While some students still try to bring unautho-
rized materials into examination rooms with a 
clear intention to cheat, the vast majority of 
breaches (80%) relate to plagiarism and 
collusion; establishing responsibility and intent 
in such cases is not always easy. (Carroll 2)
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Citing non-printed electronic sources Source material

quotation Author In declaring that ability to read is ‘‘a vital 
survival skill’’, Royce points out that, ‘‘when 
you think about the vast amount of informati-
on, written information, that computer 
technology makes possible, the ability to read 
becomes ever more important’’.

Reading is important. It is a vital survival skill. 
Reading, and of course writing, is the basis of 
learning. Until recently, it was the main method 
by wich people far apart could talk to each 
other, across the miles or across the years. 
Even today, reading had advantages not shared 
by telecommunications or computer techno-
logy. And when you think about the vast 
amount of information, written information, 
that computer technology makes possible, the 
ability to read becomes ever more important.

reference:

Royce, John. ‘‘Reading Matters: Words, Words, 
Words...’’ Read2live. 1995. Web. 19 Jan. 2015.
<http://read2live.info/read2.htm>.

Paraphrase Author As Royce has suggested, technology has not 
made obsolete the need for good reading 
skills; far from it - so much digital text is 
produced today that ability to read is as 
important, perhaps even more important, than 
ever. 

Citing an online video clip Source material

quotation Author As one student put it, the Middle Years 
Programme ‘‘wants to make you kind of an 
analytical mind, it wants to make you criticize 
what you learn, it wants to make you 
open-minded’’ (Education For a Better World)

reference:

Education For a Better World: The IB Middle 
Years Programme. IBtv RSS. International 
Baccalaureate, May 2010. Web. 19 Jan. 2015. 
<http://blogs.ibo.org.ibtv/?p=327>.

Paraphrase Author Students realize that the Middle Years 
Programme attempts to make them think more 
deeply and carefully, to become and to be 
critical thinkers (Education For a Better World)
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Citing social media Source material

quotation Author Commenting on an update on IB’s Facebook 
page, which proclaimed ‘‘Study shows IB 
graduates are more confident in research 
activities at the university level’’. Isreal 
Swanner declared ‘‘I can vouch for that. 
Freshman year at Pacific was EASY compared 
to senior year in IB.

reference:

Swanner, Isreal. ’’I can vouch for that...’’ 
comment on ‘‘Study shows IB graduates are 
more confident..’’. 21 November 2013. The 
International Baccalaureate Facebook. 30 
November 2013. <http://www.facebook.com/
IBO.org.>

Paraphrase Author A well-liked comment on Facebook supports 
research evidence that the Diploma Program-
me is an excellent preparation for university 
(Swanner).
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Citing an image Source material

Author On the other hand, as we can see in Figure 4, very few 
students score an E for theory of knowledge.

Figure 4. Percentage of grades awarded:
theory of knowlegde May 2012

reference:

IB (International Baccalaureate). November 2012. The 
IB Diploma Programme Statisical Bulletin, May 2012 
Examination Session. shttp://www.ibo.org/facts/
statbulletin/dpstats/documents/may_2012_statisti-
cal_bulletin.pdf.
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DEFiNiTioNS

The words listed here are often used, sometimes interchangeably, in textbooks and in style guides. To sup-
port understanding, the terminology in this guide uses the following definitions.

Documentation

Documentation is the stylized process of indicating sources in the text (citation) and giving full details (refe-
rences) to enable another reader to locate the sources.

Style guide

A style guide is a published manual that gives guidance on citation and references to help ensure that our 
documentation is expressed consistently, and that we include all the elements needed for our sources to be 
identified.

Some style guides offer more than one set of choices or sub-styles; if we use a particular sub-style, we must 
be sure to use the same sub-style throughout our work.

As well as advice on citations and referencing, many published style guides give advice on spelling, abbrevi-
ations, punctuation, and so on. Many also give guidance on research and on the general writing process.

Style guides in common use in the academic world include the following.

• MLA (Modern Language Association)

• APA (American Psychological Association)

• Harvard

• Chicago/Turabian

• CSE (Council of Science Editors)

• ISO 690 (International Organization for Standardization)

Note local variations between style guides; writers should be sure of follow a single style guide consistently. 
when consulted sources are accessed online, the iB prefers the use of urls (uniform resource locators) or 
Dols (digital object identifiers), even if the published style guide makes them optional.

Owing to different editions of style guides, the variety of languages in which members of the IB communi-
ty complete their work, and diverse subject areas, the IB does not endorse any particular style guide. This 
choice is left to the discretion of the authors/creators, or their advisers.

For assessment purposes, IB students are not expected to show faultless expertise in referencing but are 
expected to acknowledge all uses of other people’s work.
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Citation

A citation is an indication (signal) in the text that this (material) is not ours; we have “borrowed” it (as a 
direct quote, paraphrase or summary) form someone or somewhere else. The citation in the text can be:
•  in the form of an introductory phrase (MLA), or

•  at the end of the statement in parenthesis/brackets (MLA), or

•  indicated by a superscript or bracketed number that leads to a similarly numbered footnote or 
 endnote. (not MLA)

Every citation should be given a full reference that enables the reader to locate the exact source used.

reference

A reference gives full details of the source cited in the work; the parts or elements of the reference should 
be noted in a consistent order. Use of a recognized style guide will help ensure consistency, and will also 
ensure that all required elements are included.

Every reference should be given a citation in the text. of we have looked at a source but not mentioned 
or cited it in the text, then we do not include it as a reference.

Bibliography/references/works cited

Most style guides require a list of references at the end of the work. This is usually a list, in alphabetical 
order, of the authors (last name first), whose words and works have been cited in the work. The title of this 
section varies from one style guide to another.

According to MLA, a list of sources is called WORKS CITED. See an example of it at the end of this section, 
next page.

Each entry in the list of references includes the full information (or as much of it as can be found), expressed 
in a consistent fashion, which will allow an interested reader to track down exactly where you found the 
material you have used and cited.

Paraphrase

In writing an essay, we often use our own words to put over someone else’s thoughts and ideas. While there 
are some words that we cannot change (especially the names of people, places, chemicals, and so on), we 
should use our own words for as much as we can of the rest of the passage. We should also aim to change 
the structure of the passage, perhaps by reordering the thoughts and ideas.

When we paraphrase, we need to make it very clear where the original author’s ideas start and where they 
finish. If we include our own examples, we should make it clear that these are our thoughts and not those 
of the original author.
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Summary

A summary is a much-shortened summing up of someone else’s work. We might summarize a chapter or 
academic paper, or perhaps even a book, in two or three sentences. Again, although we are using our own 
words, we must still cite the original source used.

Summaries are often used in a review of the literature – when w sum up what other writers have said or 
done in investigating a topic or theme.

quotation

When we use someone else’s exact words, we quote that original author, and we show this is a quotati-
on by using quotation marks. Longer quotations may be indicated by the use of an indented paragraph 
(without quotation marks). As well as indicating the words quoted, we must also acknowledge the author 
by using an in-text citation, the citation in turn linking tot a full reference.

Quotations should normally be used sparingly and carefully; essays on literary subjects or from historical 
documents might include more quotations than other essays.

Example of Works Cited according to the mlA

Works Cited

 Baumgartner, Franz. Interview. Newsweek. PBS. 11 Sept. 2009. Television.

 Bryson, Bill, ed. The Best American Travel Writing 2000. New York: Houghton Mifflin, 2007. Print.

 Gibaldi, Joseph. MLA Handbook for Writers of Research Papers. 7th ed. New York: The Modern 
 Language Association of America, 2009. Print.

 Ham, Paul, and Nick Gardener. 50 Essential Questions on Money. London: Harper Collins, 1997.   
 Print.

 Hanlon, Mike, ed. “World War I: Trenches on the Web.” An Internet History of the Great War. 
 3 June 2004. Web. 1 Dec. 2009. http://www.worldwar1.com/.

 Kingsley, Robert. Personal interview. 12 Aug. 2011.

 “Plagiarize.” Merriam-Webster Collegiate Dictionary. Merriam-Webster, 2009. Web. 10 Sept. 2008.  
 http://www.merriam-webster.com/dictionary.htm.

 Thubron, Colin. Among the Russians. New York: Perennial, 2001. Print.
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Documentation checklist

When you have used an author’s exact words, have you put ‘‘quotation marks’’ around the quotation and named (cited) 
the original writer?

(If you indent your quotation(s), quotation marks are not needed, but the author must still be cited; have you cited your 
indented quptations?)

When you put someone else’s thoughts and ideas in your own words, have you still named (cited) the original author(s)?

When you use someone else’s words or work, it is clear where such use starts - and where it finishes?

Have you included full references for all borrowed images, tables, graphs, maps, and so on?

Print material: Have you included the page number(s) of print material you have used (especially important with exact 
quotations)?

Internet material: Have you included both the date on which the material was posted and the date of your last visit to 
the web page or site?

Internet material: have you included the URL OR the DOI?

For each citation in the text, is there a full reference in your list of references (works cited/bibliography) at the end?

Is the citation a direct link to the first word(s) of the reference?

For each reference in the list of references (works cited/bibliography) at the end, is there a citation in the text?

Do(es) the first word(s) of the reference link directly To the citation as used?

Is your list of references (works cited/bibliography) in alphabetical order, with the last name of the author first?

Documentation checklist
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