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Introduction
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This	guide	gives	you	important	information	about	the	curriculum	in	Years	1	-	7	at	The	International	
School	of	The	Hague	(ISH).	You	can	find	more	detailed	information	about	the	syllabus	offered	in	
each	subject	in	the	MYP	Subject	Information	guide.	Other	important	documents	that	you	need	
to	be	aware	of	are:

	The	ISH	Referencing	Guide	for	your	year	group	shows	you	how	to	cite	sources	correctly
	The	ISH	Academic	Integrity	Policy
	The	ISH	Behaviour	Policy
	The	ISH	Promotions	Policy

Together	these	documents	give	you	a	complete	picture	of	our	school.

What does the MYP offer you in Years 7? 

The	IB	Middle	Years	Programme	(IB MYP)	is	a	curriculum	framework	developed	by	the	International	
Baccalaureate	(IB),	the	same	organisation	that	has	developed	the	IB	Diploma	Programme	(IBDP)	
and	the	IB	Career-related	Programme	(IBCP). Through the MYP at ISH, we aim to encourage you 
to pursue personal excellence by being a curious, connected and compassionate learner.



MYP Concepts and Global Contexts
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Your	 learning	 will	 be	 centred	 on	 the	 understanding	 of	 Key Concepts	 or	 Big Ideas	 in	 Global 
Contexts.	The	work	you	do	will	be	organised	into	units	of	work/inquiry.	The	aim	is	to	make	your	
learning	engaging	and	help	you	see	connections	between	what	you	learn	in	class	and	life	outside	
school.	

The	Key Concepts	help	you	to	develop	knowledge	and	understanding	within	and	across	different	
subjects.	For	example,	the	concept	of	Change	in	History	will	help	you	to	understand	how	individuals	
and	societies	have	changed	the	world	while	in	Integrated	Science	you	will	focus	on	change	in	the	
natural	world.	

The	Global Contexts,	 such	 as	 Fairness	 and	 Development,	 will	 help	 you	 to	make	 connections	
between	your	own	experience	and	the	wider	world	and	become	more	internationally	minded.		At	
certain	times	in	the	year	you	will	work	on	an	interdisciplinary unit (IDU)	that	will	include	two	or	
more	subjects	to	make	explicit	connections	between	concepts	and	learning	in	different	subjects.



IB	Learner	Profile	and	the	ISH	Community	Profile
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At	ISH	we	offer	opportunities	for	you	to	become	an	active	and	caring	member	of	local,	national	
and	 global	 communities	 and	 develop	 international	 mindedness	 and	 the	 qualities	 in	 the	 ISH 
Community	Profile.

We	want	you	to	learn	how	to	collaborate,	act	with	compassion	and	become	a	responsible	global	
citizen.	We	want	to	help	you	understand	the	opportunities	and	challenges	we	face	across	the	the	
globe	and	be	active	in	shaping	a	better	future	for	all.

We	 also	 expect	 your	 learning	 to	 be	 an	 active	 process	where	 you	make	 connections	 between	
new	ideas	and	things	you	have	learned	before;	your	learning	should	be	a	process	of	change	and	
personal	growth.

ISH Community Profile

At ISH we are global citizens who strive to be:

The International School of The Hague Community Profile is used to promote intercultural learning and 
develop global citizenship. It is based on the IB Learner Profile, the concept of international mindedness, 
the IPC Personal Goals and the ISH Guiding Statements. Different departments in the school are encouraged 
to develop subject-specific and/or age-appropriate adaptations for the attributes in the profile. 

We value creative processes and innovation 
even when the results are unpredictable 
and surprising. We create ideas individually 
and in diverse groups across the whole 
range of subjects and beyond.  We respect 
and celebrate the creativity arising from our 
different cultural backgrounds.

We act with integrity and honesty, with a 
strong sense of fairness and justice, and 
with respect for the dignity and rights of 
people everywhere. We take responsibility 
for our actions and their consequences.

We persevere with a task, are capable of 
acknowledging disappointment and adapting 
when we are not successful straight away.  
We strive to achieve the best possible 
outcomes and support each other. 
We welcome the learning opportunities 
provided by difficulties and challenges. 

We critically appreciate our own cultures and 
personal histories, as well as the values and 
traditions of others. We seek and evaluate a 
range of points of view, and we are willing to 
grow from the experience.

We nurture our curiosity, developing skills 
for inquiry and research. We know how to 
learn independently and with others. We 
learn with enthusiasm and sustain our love 
of learning throughout life.

We show empathy, compassion and respect. 
We have a commitment to service, and we 
act to make a positive difference in the lives 
of others and in the world around us.

We develop and use conceptual 
understanding, exploring knowledge across 
a range of disciplines. We engage with 
issues and ideas that have local and global 
significance.

We approach uncertainty with forethought 
and determination; we work independently 
and cooperatively to explore new ideas and 
innovative strategies. We are resourceful 
and resilient in the face of challenges and 
change.

We use critical and creative thinking skills 
to analyse and take responsible action on 
complex problems. We exercise initiative in 
making reasoned, ethical decisions.

We understand the importance of balancing 
different aspects of our lives - intellectual, 
physical, and emotional - to achieve 
well-being for ourselves and others. We 
recognise our interdependence with other 
people and with the world in which we live.

We express ourselves confidently and 
creatively in more than one language and 
in many ways. We collaborate effectively, 
listening carefully to the perspectives of 
other individuals and groups.

We thoughtfully consider the world and 
our own ideas and experience. We work to 
understand our strengths and weaknesses 
in order to support our learning and 
personal development.

Creative Principled

Resilient Open-minded

Inquirers Caring

Knowledgeable Risk-takers

Thinkers Balanced

Communicators Reflective



Which	subjects	are	offered	in	Year	7?

6

The	subjects	are	organised	according	to	eight	subject	groups.	In	Year	7		you	will	study	the	following	
subjects:	

SUBJECT GROUP 	 	 	 SUBJECT

Language and Literature:		 	 English,	Dutch,	French/Spanish/German/Mother	Tongue
Language	Acquisition:		 	 English,	Dutch,	French/Spanish/German
Individuals	&	Societies:		 	 integrated	Humanities
Mathematics	 	 	 Mathematics
Design: 	 	 	 	 Digital	Design,	Product	Design
Arts:  	 	 	 	 Music,	Visual	Art
Sciences: 	 	 	 	 Integrated	Science
Physical	and	Health	Education				 PHE

In	addition,	you	will	have	three	lessons	a	week	with	your	mentor	group	where	you	will	participate	
in	the	Flourish	programme.



How	will	your	work	be	assessed?	
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The	aims	of	assessment	in	all	your	subjects	are	to	judge	how	well	you	have	learned	and	what	you	
can	do,	to	identify	your	strengths	and	areas	for	further	development	and	to help you to improve 
your learning.	

Your	progress	and	level	of	achievement	will	be	continuously	assessed	by	your	teachers.	In	other	
words,	assessment	is	ongoing	(formative)	and	not	just	based	on	one	or	two	major	tests	at	the	end	
of	the	term	or	year.	It	is	therefore	important	that	you	work	steadily	from	week	to	week	and	try	to	
complete	all	of	the	assignments	set	by	your	teachers.	

There	will	be	a	variety	of	types	of	assignments	in	each	subject.	These	could	be	short	question	and	
answer	assignments,	essays,	projects,	presentations,	tests,	investigations	or	performances.	You	
will	complete	some	assignments	individually	and	others	as	part	of	a	group.	Some	assignments	will	
be	completed	in	class,	others	as	homework.	At	certain	key	points	in	the	year,	you	may	be	asked	
to	reflect	on	and	grade	your	own	performance;	this	is	called	self-assessment.	At	other	times,	you	
might	be	asked	to	assess	the	performance	of	fellow	students;	this	we	call	peer-assessment.	

Your	work	will	be	graded	according	to	criteria	set	by	the	IB	that	will	be	explained	to	you	in	class.	
Your	teachers	will	give	you	a	copy	of	the	assessment	criteria	for	each	subject	at	the	start	of	the	year.	
Each	subject	has	its	own	set	of	four	criteria	(such	as	understanding,	investigating,	analysing,	and	
communicating)	against	which	your	work	is	assessed,	with	a	maximum	achievement	level	of	8.	All	
summative	assessments	will	assess	your	performance	on	one	or	more	of	the	criteria	and	you	will	
be	awarded	a	level	between	0	and	the	maximum	8.	Before	issuing	a	report	grade,	your	teachers	
will	determine	the	level	in	each	criterion	that	best	describes	your	level	of	understanding	and	skills	
at	the	time	of	reporting.	The	final	levels	are	added	up	to	give	an	overall	level	of	achievement	for	a	
particular	subject.	These	different	levels	of	achievement	correspond	to	a	grade	on	a	1 to 7	scale.	
The	table	on	page 9	describes	each	level.	The	assessment	criteria	and	rubrics	are	the	same	for	
Years	8	and	9.	However,	the	assessment	tasks	will	be	more	advanced	in	Year	9.
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Assessment overview

This	overview	shows	you	the	criteria	for	each	subject	group.	Your	teachers	will	provide	you	with	
the	descriptors	for	each	achievement	level	for	the	different	criteria.

Subject Group Criterion A Criterion B Criterion C Criterion D

Language and 
Literature

Analyzing Organizing Producing Text Using Language

Language 
Acquisition	

Comprehending	
spoken	and	visual	
text

Comprehending	
written	and	visual	
text

Communicating	in	
response	to	text

Using	language	
in	spoken	and/or	
written	form

Individuals and 
societies	

Knowing	and	
understanding

Investigating Communicating Thinking	critically

Sciences Knowing	and	
understanding

Inquiring	and	
designing

Processing	and	
evaluating

Reflecting	on	the	
impacts	of	science

Mathematics Knowing	and	
understanding

Investigating	
patterns	

Communicating Applying	
mathematics	in	real	
world	contexts

Arts Knowing	and	
understanding

Developing	skills Thinking	creatively Responding

Physical and health 
education

Knowing	and	
understanding

Planning	for	
performance

Applying	and	
performing

Reflecting	and	
improving	
performance

Design Inquiring	and	
analyzing

Developing	ideas Creating	the	solution Evaluating

Personal Project Investigating Planning Taking	action Reflecting

Interdisciplinary 
Learning

Disciplinary	
Grounding

Synthesizing Communicating Reflection



These	are	the	grade	boundaries	that	used	to	calculate	your	report	grades
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Grade boundaries and descriptors for grades 1 - 7

Grade Boundary guidelines Descriptor

1 1-5 Produces	work	of	very	limited	quality.

2 6-9 Produces	work	of	limited	quality.

3 10-14 Produces	work	of	an	acceptble	quality.

4 15-18 Produces	good-quality	work.

5 19-23 Produces	generally	high-quality	work.

6 24-27 Produces	high-quality,	occasionally	innovative	work.

7 28-32 Produces	high-quality,	frequently	innovative	work.



The	 school	 uses	 ManageBac	 to	 record	 and	 report	 your	 performance	 on	 an	 ongoing	 basis	
throughout	 the	 year.	Once	 teachers	have	marked	your	 summative	work,	 they	will	 upload	 the	
results	to	ManageBac.	You	will	be	informed	by	email	that	results	have	been	uploaded	and	can	be	
viewed.	

You	 will	 receive	 a	 progress report	 in	 November,	 with	 feedback	 from	 your	 teachers	 on	 your	
‘Behaviours for Learning’:	meeting ISH learning expectations for learning; behaving in a respectful, 
responsible and safe manner; bringing required materials for learning to lessons; and meeting 
deadlines. 

In	 January	 and	 July	 you	 will	 receive	 a	 detailed	 MYP report,	 which	 includes	 your	 current	
achievement	levels	in	all assessment criteria	in	all	of	your	subjects,	an	overall	IB	grade	(from	1-7)	
for	each	subject	and	‘Behaviours	for	Learning’	feedback	from	your	teachers.	

In	addition,	you	will	receive	an interim grade report	in	April,	with	updated	achievement	levels	in	
all	of	the	assessment	criteria	for	each	subject.

10

Reporting	your	progress



Homework	 is	work	done	outside	class	time	primarily	at	home	or	 in	a	study	period	to	prepare	
for	 the	next	 lesson,	 to	complete	assignments	and	prepare	 for	 tests.	 Such	work	could	 include:	
learning	new	material,	revising,	doing	exercises,	completing	projects,	writing	lab	reports,	reading	
literature	and	practising	an	instrument.	

Purpose of homework in MYP

You:
	develop	ATL	skills	such	as	planning	and	organization	
	learn	to	work	independently	and	consolidate	what	you	have	learned	in	class
	complete	extended	pieces	of	work	
	prepare	for	assessments.	

Amount of homework per week

The	amount	of	time	per	week	that	you	can	be	expected	to	spend	on	homework	will	vary.	In	Year
7,	you	can	be	expected	to	spend	approximately	40	minutes	per	subject	per	week	on
homework.

In	Year	7	the	first	three	weeks	of	the	school	year	will	be	a	transition	period	where	very	little
homework is set.

General rules for Year 7
	All	subjects	are	expected	to	regularly	set	homework	as	appropriate	whilst	taking	into	account	

the	approximate	allocation	of	time	per	subject.
	Language	and	Literature	and	Language	Acquisition	(Dutch/French/German/Spanish)	phase	4,	

English	Language	Acquisition	all	 levels,	have	an	additional	30	minutes	per	week	for	reading	
homework.

	The	preparation	time	required	for	formative	and	summative	assessments	should	not	exceed	
the	allocated	homework	time.

	Teachers	should	explain	 the	homework	to	you	 in	 the	 lesson	and	you	must	ensure	that	you	
record	it.	The	teacher	also	puts	the	larger	homework	assignments	on	ManageBac	via	messages.

	Homework	is	due	at	a	time	and	date	that	you	have	a	lesson.
	Generally	homework	is	not	set	for	the	following	day	and	larger	homework	assignments	are	not	

set	for	the	following	day.
	No	homework	is	set	for	the	holidays.
	In	Year	7	no	homework	is	due	for	the	first	day	of	school	after	a	holiday.
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ISH guidelines for homework in Year 7



Throughout	the	Middle	Years	Programme	(MYP)	you	develop	a	range	of	Approaches	to	Learning	
(ATL)	 skills.	 These	skills	 support	your	 learning	and	performance	 in	 the	MYP.	Self-Management	
plays	a	critical	role	not	only	in	your	performance	in	school	but	also	later	in	life.	At	ISH	we	therefore	
place	great	importance	on	you	meeting	deadlines.	

In	Year	7,	you	are	expected	to	meet	the	deadlines	for	work	set.

	You	are	expected	to	hand	in	your	work	on	time.
	The	teachers	will	be	lenient	and	accept	late	work	if	handed	in	within	a	reasonable	time.
	If	you	repeatedly	miss	deadlines,	the	teacher	will	inform	your	parents,	mentor	and	Year	Leader.	

The	teacher	will	apply	disciplinary	measures	according	to	the	school’s	disciplinary	procedures.
	Teachers	report	on	how	well	you	meet	deadlines	for	both	summative	and	formative	work	in	

the	‘Behaviours	for	Learning’	feedback	given	in	your	school	reports.
	A	missed	summative	deadline,	without	an	appropriate	excuse,	automatically	results	in
	 ‘Occasionally:	requires	significant	improvement’	for	the	category	‘Meets	deadlines’.

What happens if you do not hand 
in	your	work	on	time?
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At	ISH	we	not	only	want	you	to	do	well	in	your	studies,	we	also	want	you	to	become	responsible	
and	caring	citizens.	As	an	IB	school,	we	embrace	the	mission	statement	of	the	IB,	which	strives	
to	develop	“caring	young	people	who	help	to	create	a	better	and	more	peaceful	world	through	
intercultural understanding and respect.”	To	support	the	achievement	of	this	aim	ISH	requires	
you	to	participate	in	Service	and	Action	(SA)	programme,	as	established	by	the	IB	MYP.	

All	 students	 in	Years	7	 -11	are	 required	 to	participate	 in	approved	SA	activities	and	 to	 reflect	
on	their	experience	using	the	online	journal.	Your	mentors	will	guide	you	in	choosing	the	most	
appropriate	activities	and	will	monitor	your	performance.

You	should	strive	to	find	a	variety	of	SA	activities	in	order	to	broaden	your	horizons.		The	idea	is	
to	find	a	way	to	help	others,	especially	someone	who	is	less	fortunate	than	you	are.		Doing	an	
activity	to	help	the	environment	or	a	community	 is	SA.	We	also	encourage	you	to	take	part	 in	
activities	that	support	local,	state,	regional,	and	international	causes.

What is Service as Action?

Service	is	unpaid	and	voluntary	exchange	that	has	a	learning	benefit	for	you	as	a	student.	In	order	
for	learning	and	development	to	occur	SA	should	involve:
	authentic,	purposeful	activities,	that	meet	the	outcomes	established	by	the	MYP
	reflections	on	the	outcomes	and	personal	learning
	commitment

What is NOT Service as Action?

	Any	activity	in	which	you	receive	a	tangible	benefit	such	as	a	school	award	or	payment	is	not	
SA.

	All	forms	of	duty	within	the	family	or	family	friends	cannot	be	used	for	Service	and	Action.	
(e.g.	mowing	 the	 lawn,	making	dinner,	babysitting,	 cleaning,	gardening,	pet-sitting,	grocery	
shopping,	etc.)	

Why are reflections important?

Reflection	is	an	essential	component	of	the	SA	requirement.		It	helps	you	to	become	more	aware	
of	the	needs	of	the	community,	your	responsibilities	and	the	contributions	that	you	can	make	to	
help	to	create	a	better	and	more	peaceful	world.	The	SA	MYP	Reflection	should	be	filled	out	once	
the	activity	is	completed.	You	will	do	your	reflections	in	your	online	journal	in	ManageBac.	

What are the Learning Outcomes for Service as Action?

Before	taking	on	a	SA	activity,	you	should	consider	whether	through	the	activity	you	would	achieve	
the	Learning	Outcomes	listed	below:	
	This	activity	is	a	new	challenge	for	me
	This	activity	allows	me	to	work	collaboratively	with	others
	This	activity	requires	my	perseverance	and	long	term	commitment
	This	activity	allows	me	to	develop	new	skills
	I	can	connect	this	skill	to	my	academic	learning

Requirements	for	Service	as	Action
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What are the requirements for Service as Action Learning Activities? 

Students	are	required	to	complete	all	outcomes	through:
	two	long-term	activities	(long	term	is	defined	as	an	activity	that	lasts	longer	than	a	month	and	

requires	extended	commitment)
	two	school-run	activities	(a	list	of	suitable	learning	activities	will	be	provided	to	all	students)
	reflections	for	the	four	activities	in	which	you	demonstrate	that	the	learning	outcomes	have	

been	met
	providing	evidence	for	all	four	activities

What are the grade boundaries for Service as Action?

In	order	for	you	to	successfully	complete	the	SA	requirements,	all	of	the	learning	outcomes	must	
be	achieved	through	the	activities	and	reflected	on	over	the	course	of	the	year.	You	will	receive	a	
‘Complete’	or	‘Incomplete’	as	a	grade	on	your	report	card.	Outstanding	Service	will	be	recognized	
during	award	ceremonies	in	school.

How can students fulfil their activities?

Activities	offered	through	the	school	programme	provide	opportunities	for	you	to	meet	the	SA	
requirements	as	they	involve	working	in	groups/communities	for	a	common	goal.		Involvement	in	
groups	outside	the	school	is	also	encouraged	as	worthwhile	activity	that	suit	the	SA	programme.

How many reflections do students need to write? 

All	students	need	to	complete	reflections	for	their	activities.	For	each	long-term	activity	you	will	
need	to	complete	two	reflections,	one	reflection	at	the	beginning	of	the	activity	and	the	other	
when	the	activity	has	been	completed.	For	each	short-term	activity,	you	need	to	complete one 
reflection.	

What type of Activities are students allowed to do? What constitutes an Activity? 

Long-Term	Activities	are	classified	in	groups.	
Examples	of	Long	Term	Activities	in	relevant	groups:
	One	Sport	(inside	or	outside	School)
	Music	(trombone,	Piano,	Orchestra,	Musical	recitals)	-	Inside	or	outside	school
	Hungry	Mind	Activities	(all	activities	done	within	the	Hungry	Mind	centre	are	considered	ONE	

long-term	activity-	Students	need	to	commit	to	at	least	six	events	at	the	Hungry	Mind)
	Primary	Mother	Tongue	Volunteer
	Student	Council
	GIN:	 All	 initiatives	 that	 go	within	GIN	 are	 considered	ONE	 activity:	 Silverback	 Engineering,	

FeminISH,	Greening	of	the	ISH,	Project	Kenya,	etc.
	Helping	disabled	children	at	Stables	(Madurodam)
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Examples	of	school-run	activities	include:
	School	Picnic
	TEDx
	International	Day
	Primary	Halloween	Party
	Spring	Fair
	Charity	Cards	
	Shoe	Box	Charity	Project
	International	Day
	Helper	of	the	Month	for	a	Mentor	or	Teacher

This	list	of	activities	will	be	continuously	updated	on	the	ISH	SA	page,	on	the	ISH	VIBES	Google	
Doc		and	in	ManageBac.

NOTE:	All	fundraising	events	(such	as	bake	sales,	sushi	sales,	soap	sales,	etc.)	should	be	categorized	
under	 the	activity	 that	you	are	 raising	 funds	 for:	e.g.	 School	 for	Girls	 in	 India	 (all	 things	done	
towards	this	activity	are	going	to	be	categorized	under	the	Main	activity	-	Soap	sale,	drive	sale,	
etc.)

Why	am	I	not	allowed	to	just	write	‘Bake	Sale’	as	an	activity?
We	want	to	encourage	participation	and	reduce	the	number	of	reflections	you	are	writing;	this	
can	only	be	done	if	you	group	the	activities	into	the	main	events	or	categories	they	correspond	to.	

What steps do you need to follow to earn your Service as Action?

	Before	you	start	an	activity	you	must	first	receive	approval
	Complete the form	 located	 on	 the	 Service	 as	 Action	ManageBac	 page.	 It	 is	 important	 to	

complete	this	form	as	detailed	as	possible	to	make	the	approval	phase	faster.	If	the	event	takes	
place	during	a	school	vacation,	email	the	Service	as	Action	coordinator,	

	 Mrs.Lira	d.lira@ishthehague.nl	for	approval
	Note: Approval	on	ManageBac	does	not	mean	you	have	been	enrolled	in	the	activity.		It	just	

means	that	the	activity	has	been	approved	as	a	Service	as	Action	activity.		In	order	to	sign	up	
for	an	activity	you	need	to	make	sure	you	follow	the	instructions	sent	to	you	by	email	or	via	
Service	as	Action	board	area

	For	short	term	activities,	once	the	activity	is	complete	you	need	to	write	1	reflection;	for	long	
term	activities	you	should	write	2	reflections	-	one	at	the	beginning	of	the	activity	and	one	
almost at the end	or	at	the	end	in	ManageBac.		This	step	is	perhaps	the	most	important	one.		
The	aim	of	Service	as	Action	is	to	help	you	to	develop	into	a	compassionate,	concerned	global	
citizen,	and	the	reflection	questions	are	intended	to	prompt	thoughtfulness	as	well	as	getting	
you	to	think	about	your	own	strengths	and	limitations.

	Please note:	Family	members	and	close	relatives	may	not	be	your	Service	as	Action	supervisor.
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Requirements	for	successful	promotion	
to the next year of the MYP
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Students	 in	 Year	 7	 are	 automatically	 promoted	 to	 the	 next	 year	 provided	 that	 there	 are	 no	
significant	concerns	for	their	academic	performance.	However,	if	it	is	identified	that		you	would	
benefit	from	repeating	an	academic	year,	the	pastoral	team	can	make	arrangements	for	this.	In	
these	circumstances,	your	case	will	be	reviewed	on	an	individual	basis,	taking	into	account	your	
academic	performance	and	behaviours	for	learning.



The	student	is	at	the	centre	of	our	MYP	philosophy	and	as	a	school,	we	place	great	emphasis	on	
learning.	Learning	does	not	stop	when	you	leave	the	classroom	or	the	school.	So	many	things	
keep	changing	in	today’s	world	that	all	of	us	have	to	be	open	to	new	concepts	and	techniques	
throughout	our	lives.	Therefore,	the	aim	is	to	help	you	become	an	independent,	life-long	learner.

Different	people	learn	best	in	different	ways.	This	is	why	we	try	to	help	you	understand	how	you	
can	develop	your	own	Approaches	to	Learning	and	what	kind	of	strategies	you	can	use	to	study	
more	effectively.	You	will	be	encouraged	to	look	at	your	own	progress	and	be	critical	of	your	own	
ideas	and	those	of	others.	

In	 your	 subjects	 and	 through	 your	mentor	 lessons,	 you	 will	 find	 one	 of	 the	most	 important	
Approaches	to	Learning	is	developing	your	organisational	skills:

1.	 	Plan	your	day	so	you	can	go	to	your	locker	at	break	and	lunch	times,	not	between	lessons.
2.	 	Arrive	on	time	and	have	your	materials	ready	at	the	start	of	each	lesson.
3.	 	Keep	tidy	binders	with	class	notes,	handouts	and	homework.
4.	 	Make	sure	you	can	hand	in	your	work	on	time	(we	have	a	Late	Work	Protocol).
5.	 	Make	sure	your	homework	and	assignments	are	neat	(we	have	guidelines	for	this).
6.	 	Record	all	homework	and	assignments	in	your	agenda	for	the	date	they	are	due.
7.	 	Leave	the	classroom	tidy	at	the	end	of	each	lesson,	ready	for	a	new	class.

Your	teacher	is	responsible	for	your	class,	but	you	are	responsible	for	your	own	learning.	You	are	
responsible	for	developing	approaches	that	work	for	you	and	with	others.	Through	individual	and	
group	work,	you	will	get	a	chance	to	work	on	techniques	that	allow	you	to	be	successful	on	your	
own	and	in	a	team.	You	will	focus	on	the	following	ATL	skills:

	Communication,	e.g.	expressing	your	ideas	clearly,	listening	carefully	to	others
	Social skills,	e.g.	working	in	a	group,	encouraging	contributions	from	others
 Self-management,	e.g.	overcoming	anger,	looking	at	what	you	and	others	have	done	well	
	Research,	e.g.	looking	up	information,	putting	together	a	bibliography
	Thinking,	e.g.	brainstorming	new	ideas,	coming	up	with	a	solution	for	a	problem

A	final	aspect	of	ATL	is	that	you	must	make	sure	you	hand	in	and	present	your	own	work,	not	
copied	from	anybody	or	anywhere	else	and	not	created	with	the	help	of	people	who	were	not	
meant	to	help	you	(we	have	a	policy	on	Academic	Honesty).

For	more	information	on	Approaches	to	Learning	and	ideas	for	improving	your	ATL	skills,	go	to	the	
ATL	Students	group	space	on	the	ISH	website.

What	does	ATL	mean	for	you?
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Unless	your	teacher	advises	you	otherwise,	please	follow	the	guidelines	below.

For	extended	pieces	of	writing	your	teacher	may	require	you	to	include	a	cover	page	and	table	
of	contents.	

Naming and Submitting work as digital File Types

Naming	convention
It	is	helpful	if	you	name	your	work	accordingly:
Name_Year_Subject_Topic	e.g.	Joel	Blogs	-	Y10	Biology	-	Energy.PDF

File Types and Size
ManageBac	accepts	the	following	file	types	for	upload	and	annotation	of	assignments:

Written	Assignments:
	Microsoft	Word™	(DOC	and	DOCX)
	Portable	Document	Format	(PDF)

Images:
	Recommended	file	types	are:	JPEG/GIF	/PNG	/TIFF	/BMP

Videos: 
ISH	has	a	policy	which	states	that	the sharing of images and/or videos which show students is 
not	permitted	without	express	permission.	Therefore,	you	should	store	video	assignments	on	
your	Google	Drive	and	publish	the	video	URL/link	to	ManageBac.	Where	necessary,	and	where	
permission	is	granted	by	a	teacher,	you	may	upload	a	video	to	your	YouTube	account,	shared	as	
unlisted,	and	publish	the	URL/link	to	ManageBac.	

When	submitting	digital	material,	it	is	important	that	the	work	is	posted	well	before	the	assignment	
deadline	and	that	you	have	checked	that	the	upload	has	been	successful.	Technical problems 
cannot be used as an excuse for late submission or missing work.

How	should	you	present	your	work?	
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Hand	written	work
	On	A4	paper	
	Your	name	and	mentor	group	on	the	left	
	Your	teacher’s	name	on	the	right
	The	date	under	the	teacher’s	name	on	
	 the	right
	A	title	
	A	margin	on	the	left	
	Hand-written	work	in	dark	blue	or	black	ink
	An	indentation	or	skipped	line	for	each	new	

paragraph
	Pages	are	numbered	if	more	than	one	page

Digital or printed copy
	Your	name	and	mentor	group	on	the	left	
	Your	teacher’s	name	on	the	right
	The	date	under	the	teacher’s	name	on	
	 the	right
	A	title
	Text	aligned	both	left	and	right
	Font	size	11	and	1.5	or	2.0	spacing
	A	clearly	legible	font	such	as	Arial,	
	 Times	New	Roman
	An	extra	space	before	each	new	paragraph
	Pages	are	numbered	if	more	than	one	page



In	Year7,	through	using	apps	such	as	Showbie	and	Book	Creator	on	your	iPads,	you	will	have	a	
digital	record	of	much	of	your	assessed	work.	Work	that	you	do	on	paper	will	be	returned	to	you	
in	class.	It	is	your	responsibility	to	keep	the	marked	work	in	an	A4	ring	binder.	

You	are	allowed	to	keep	the	assessed	work	unless	it	is	a	test	or	quiz	that	is	used	again	and	one	
that	students	should	not	see	in	advance.	In	this	case,	the	assessed	work	will	be	kept	in	a	subject	
folder	in	the	classroom.	You	will	have	access	to	the	folder	and	parents	can	view	the	contents	of	
the	folder	on	request	and	during	the	Parent	Teacher	Student	Conference	(PTS	Conferences).	

Your Portfolio in ManageBac

At	 the	 start	 of	 the	 school	 year,	 your	mentor	will	 explain	 how	 you	 can	 keep	 your	 Portfolio	 in	
ManageBac.	 The	 portfolio	 is	 organised	 into	 different	 folders,	 such	 as	 Personal,	 Service	 and	
Action,	and	per	subject	group.	You	will	upload	samples	of	your	assessed	work	to	your	Portfolio	in	
ManageBac.	This	could	be	your	‘best	piece’	of	work/favourite	topic/etc.

You	are	expected	to	upload	at	least	one	piece	of	assessed	work	for	each	subject	per	full	reporting	
session.	You	will	have	a	minimum	of	two	pieces	per	year.	A	minimum	of	one	reflection	per	full	
report	will	also	be	required.		You	may	also	upload	formative	pieces	of	work.	Keeping	a	record	of	
your	assessed	work	will	help	you	to	track	your	progress.	Your	parents	and	mentors	will	also	be	
able	to	view	the	work	in	your	digital	portfolio.

How	should	you	organise	your	work?
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You	are	required	to	act	in	a	responsible	and	ethical	manner	throughout	your	participation	in	the	
International	Baccalaureate	(IB)	Middle	Years	Programme	(MYP).	Being	a	community	based	on	
integrity	is	part	of	our	school’s	Guiding	Statements:	“We show courage and act with integrity, 
fairness and respect.”	 Students	 of	 all	 ages	 are,	 therefore,	 expected	 to	 maintain	 the	 highest	
standards	of	integrity	in	their	academic	work	and	must	avoid	any	form	of	malpractice.	

Definitions 

We	follow	the	IB	in	defining	academic	misconduct	as	behaviour	(whether	deliberate	or	inadvertent)	
that	results	in,	or	may	result	in,	the	student	or	any	other	student	gaining	an	unfair	advantage	in	
one	or	more	components	of	assessment.	Behaviour	that	may	disadvantage	another	student	 is	
also	regarded	as	academic	misconduct.	

Thus,	academic	misconduct	is	a	breach	of	regulations	and	includes,	but	is	not	restricted	to:

1)	 Plagiarism	and	duplication	of	work:	
	plagiarism:	this	is	defined	as	the	representation	of	the	ideas	or	work	of	another	person	as	the	

student's	own;
	duplication	 of	 work:	 this	 is	 defined	 as	 the	 presentation	 of	 the	 same	 work	 for	 different	

assessment	components	and/or	core	requirements;
	any other behaviour which gains the student an unfair advantage	-	for	example:	
	 •	substantial	editorial	or	compositional	assistance,
	 •	false	claims	or	fabricated	references.

2)	Cheating	and	other	types	of	misconduct	during	a	test	or	an	examination	or	other	summative	
assessments:  	

	cheating	and	other	types	of	misconduct	-	for	example:	
	 •	taking	unauthorized	material	into	an	examination,	
	 •	copying	off	someone	else’s	exam/	quiz	etc.
	 •	communicating	with	another	student,
	 •	failing	to	obey	the	coordinator’s/	invigilator’s	instructions	in	a	test	or	examination	(e.g.	to	

			stop	writing	at	the	end	of	a	test	or	examination,	not	to	write	during	the	reading	time).
	any other behaviour which gains an unfair advantage for a student	-	for	example:	receipt	of	

confidential	information	about	examinations,	tests	or	other	summative	assessments.

3)	 Behaviour	which	 gains	 an	 unfair	 advantage	 for	 a	 student	 or	which	 affects	 the	 results	 of	
another student:

	collusion:	this	is	defined	as	supporting	malpractice	by	another	student,	for	example,	allowing	
one’s	work	to	be	copied	or	submitted	for	assessment	by	another;

	disclosure	 of	 confidential	 information	 about	 examinations,	 tests	 or	 other	 summative	
assessments;

	misconduct	 during	 a	 test	 or	 an	 examination	 -	 for	 example:	 behaviour	 that	 disrupts	 the	
examination	or	distracts	other	candidates.

Malpractice	or	attempted	malpractice	is	treated	as	a	serious	matter	at	the	ISH	and	by	the	IB	and	
will	result	in	a	severe	penalty.	

What	is	the	school’s	policy	on	Academic	Integrity?	
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Consequences of academic misconduct 

Academic	misconduct	will	have	serious	consequences	for	students	of	all	ages.	

A	record	of	student	misconduct	will	be	kept	centrally	and	consequences	will	be	more	severe	for	
repeated	offences	across	subjects.

When	lack	of	academic	integrity	is	suspected,	students	will	be	interviewed	by	the	teacher	and	
the	subject	coordinator	in	an	attempt	to	determine	whether	the	transgression	was	inadvertent	or	
deliberate.	If	it	was	inadvertent,	the	student	may	be	counseled	and	will	be	allowed	to	revise	the	
work	as	appropriate.	If	it	was	a	deliberate	act	of	dishonesty,	the	procedures	outlined	in	the	ISH 
Academic Integrity Practices - Secondary 2019	will	be	followed.

School-internal summative assessments 

First	offence:
	The	 student	will	 be	 required	 to	 re-do	 the	work	or	 complete	 an	 alternate	 assessment	with	

honesty	and	integrity	in	a	Summative	Catch-up	Afternoon	(SCA)
	The	teacher	will	mark	the	work	and	provide	feedback.	The	student	will	receive	a	summative	

level	of	achievement/grade	for	the	assessment.
	An	 infringement	 of	 the	 Academic	 Integrity	 Practices	 automatically	 results	 in	 ‘Occasionally:	

requires	significant	improvement’	for	the	category	 ‘Behaves in a responsible, respectful and 
safe manner.’

Second	offence:
	The	 Year	 Leader	 informs	 the	 parents	 and	meets	 the	 student	 to	 discuss	 the	 importance	 of	

academic	integrity	and	the	consequences	of	academic	misconduct.
	The	 student	will	 be	 required	 to	 re-do	 the	work	or	 complete	 an	 alternate	 assessment	with	

honesty	and	 integrity;	this	has	the	purpose	of	providing	accurate	evidence	of	the	student’s	
achievement.	 The	 student	 will	 complete	 the	 work	 under	 supervision	 (SCA).	 The	 teacher	
will	 mark	 the	 work	 and	 provide	 feedback.	 The	 student	 will	 receive	 a	 summative	 level	 of	
achievement/grade	for	the	assessment.

	An	 infringement	 of	 the	 Academic	 Integrity	 Practices	 automatically	 results	 in	 ‘Occasionally:	
requires	significant	improvement’	for	the	category	‘Behaves in a responsible, respectful and 
safe manner.’

	
Repeated	offence:
	The	 teacher	 reports	 the	academic	misconduct	 to	 the	Year	Leader	and	mentor.	The	 teacher	

should	provide	a	copy	of	the	assignment	and	the	sources	where	it	was	copied	from,	which	can	
be	used	as	evidence	and	shown	to	parents.

	The	Year	Leader	informs	the	parents.
	The	student	will	serve	a	Pastoral	Detention	and	will	be	required	to	write	a	paper	on	the	subject	

of	academic	integrity.
	The	 student	will	 be	 required	 to	 re-do	 the	work	or	 complete	 an	 alternate	 assessment	with	

honesty	and	 integrity;	this	has	the	purpose	of	providing	accurate	evidence	of	the	student’s	
achievement.	 The	 student	 will	 complete	 the	 work	 under	 supervision	 (SCA).	 The	 teacher	
will	 mark	 the	 work	 and	 provide	 feedback.	 The	 student	 will	 receive	 a	 summative	 level	 of	
achievement/grade	for	the	assessment.
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	An	 infringement	 of	 the	 Academic	 Integrity	 Practices	 automatically	 results	 in	 ‘Occasionally:	
requires	significant	improvement’	for	the	category	 ‘Behaves in a responsible, respectful and 
safe manner.’

**The ISH Academic Integrity Policy is a detailed and comprehensive document:	For	the	full	
text,		please	refer	to	the	school	website	http://www.ishthehague.nl/

www.ishthehague.nl


Command terms	are	words	your	teachers	use	in	instructions	during	class,	on	assessment	tasks,	
for	tests	and	with	project	work.	You	also	find	them	in	the	rubrics	for	your	different	subjects.	Your	
teachers	will	help	you	to	understand	the	meaning	of	the	command	terms	and	you	should	also	
study	them	on	your	own.	Our	aim	is	that	you	know	what	to	do	when	you	are	asked,	for	example,	
to	‘describe’	instead	of	‘discuss’.	On	this	list,	you	will	find	the	29	command	terms	that	are	used	
most	often,	with	their	definitions.

MYP most common command terms 
for Year 7 at ISH
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MYP command terms for Year 7
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Command term Definition

Analyse Break	down	in	order	to	bring	out	the	essential	elements	or	structure	to	identify	parts	and	
relationschips,	and	to	interpret	information	to	reach	conclusions.

Annotate Add	brief	notes	to	a	diagram,	graph	or	text.

Comment Give	a	judgement	based	on	a	given	statement	or	result	fo	a	calculation.

Compare Give	an	account	of	the	similarities	between	two	(or	more)	items	or	situations,	referring	to	
both	/	all	of	them	throughout.

Compare and
 contrast

Give	an	account	of	the	similarities	and	differences	between	two	(or	more)	items	or	
situations,	referring	to	both	/	all	of	them	throughout.

Construct Display	information	in	a	diagram	or	logical	form.

Create Evolve	from	one's	own	thopught	or	imagination,	as	a	work	or	an	invention.

Define Give	the	precise	meaning	of	a	word,	phrase,	concept	or	phisical	quantity.

Demonstrate Make	clear	by	reasoning	or	evidence,	illustrating	with	examples	or	practical	application.

Describe Give	a	detailed	account	or	picture	of	a	sistuation,	event	pattern	or	process.

Design Produce	a	plan,	simulation	or	model

Develop Improve	incrementally,	elaborate	or	expand	in	detail.	Evolve	to	more	advanced	or	effective	
state.

Discuss Offer	a	considered	and	balanced	review	that	includes	a	range	of	arguments,	factors	
of	hypotheses.	Opinions	or	conclusions	should	be	presented	clearly	and	supported	by	
appropiate	evidence.

Draw Represent	by	means	of	a	labelled,	accurate	diagram	or	graph.	/	Show	information	in	
picture	or	mind-map	form.	For	diagrams	and	graphs:	Use	a	pencil.	A	ruler	(straight	edge)	
should	be	used	for	straight	lines.	Diagrams	should	be	drawn	to	scale.	Graphs	should	have	
points	correctly	plotted	(if	appopiate)	and	join	in	a	straight	line	or	smooth	curve.

Evaluate Make	an	appraisal	by	weighing	up	the	strengths	and	limitations	(See	also	"Critique".)

Explain Give	a	detailed	account	including	reasons	or	causes.	(See	also	"Justify".)

Identify Provide	an	answer	from	a	number	of	possibilities.	Recognize	and	state	briefly	a	
distinguishing	fact	or	feature.

Investigate Observe,	study,	or	make	a	detailed	and	systematic	examination,	in	order	to	establish	facts	
and	reach	new	conclusions.

Justify Give	valid	reasons	or	evidence	to	support	an	answer	or	conclusion.	(See	als	"Explain".)

Label Add	title,	labels	or	brief	explanation(s)	to	a	diagram	or	graph.

List Give	a	sequence	of	brief	answers	with	no	explanation.

Organize Put	ideas	and	information	into	a	proper	of	systematic	order.

Outline Give	a	brief	account	of	summary.

Present Offer	for	display,	observation,	examimation	or	consideration

State Give	a	specific	name,	value	or	other	brief	answer	without	explanation	or	calculation.

Suggest Propose	a	solution,	hypothesis	or	other	possible	answer.

Summarize Abstract	a	general	theme	or	major	point(s).

Use Apply	knowledge	or	rules	to	put	theory	into	practice.	(See	also"Apply".)

Write down Express	in	writing	/	obtain	brief	answer(s)	by	extracting	information.	For	Mathematics	and	
Sciences:	Little	or	no	calculation	is	required.	Working	does	not	need	to	be	shown.






